Sections in this application:
1) Pre-Application Form (Describe your project and select your team size)
2) Applicant Information (Information on who is applying)
3) Request for Mentor Commitment 
4) Letters of Recommendation (One letter is required per each team member)
5) Project Proposal
6) Budget sheet 
7) Community Partner Letters (optional)



1. Pre-Application Form (Must be completed to gain access to all other sections)


[image: ]  Please provide the following preliminary information to begin your application.
[image: ]  To add Penn team members, click "add collaborator" and enter the requested information. [image: ]  Additional tasks will display after you complete this task.
[image: ]  Please note: It is fine if your project title and/or project scope changes after providing this initial information.

Project Information


Project Title*





Project Summary*


Please provide a simple, 3-5 sentence overview of your project.





Is your project related to environmental sustainability?*

(Note: All sustainability-focused project proposals that are submitted as part of the standard President’s Engagement Prize and President’s Innovation Prize application process will automatically be considered for the President’s Sustainability Prize. There is no separate application process for the President’s Sustainability Prize.)

Partner Organization(s) (optional) 

Provide the name and location of non-Penn organization(s) or institution(s) that are providing letter(s) of preliminary interest/commitment.




Team Size*  (between 1-3 members) 



2. Applicant Information (Main Applicant will begin and add team members as collaborators)
First Name*	





Last Name*





Penn Email Address*





8-digit Penn ID*





Permanent Address

	Address 1*
	

	Address 2
	

	City*
	

	State*
	

	ZIP code*
	

	Country*
	




Penn School(s)*




Major(s)/Field(s) of Study*




Expected Degree Date*





Are you a U.S. Citizen or Permanent Resident?*





Resume/CV* upload a pdf



Unofficial Penn Transcript*  upload a pdf
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Repeat Applicant Info for all members of your team (Maximum team size of 3 members)
· Team Member 2
· Team Member 3
	


3. Request Mentor Commitment & Recommendation

Please note that only the main applicant can request the mentor letter. 

Each team should have one Penn Project Mentor, and each individual applicant should have one recommender. 
The recommender does not need to be Penn affiliated. 
Be sure to review the following before submitting: https://curf.upenn.edu/prizes/presidents-engagement-prize.
*IMPORTANT* When requesting a letter of recommendation, use the Penn Directory to find the professor's email address - use this email address for your request. If this email address is not used, your recommender may experience delays, be unable to see the request, or be unable to submit the letter. Even if you regularly communicate with them and know your professor's email, for the purposes of this application, please use the one listed in the Penn Directory.


4. Main Applicant - Letter of Recommendation

*IMPORTANT* When requesting a letter of recommendation, use the Penn Directory to find the professor's email address - use this email address for your request. If this email address is not used, your recommender may experience delays, be unable to see the request, or be unable to submit the letter. Even if you regularly communicate with them and know your professor's email, for the purposes of this application, please use the one listed in the Penn Directory.
Please note that your individual recommender may not be the same person as your project mentor.


Section continued:
Team Member #2 - Letter of Recommendation

*IMPORTANT* When requesting a letter of recommendation, use the Penn Directory to find the professor's email address - use this email address for your request. If this email address is not used, your recommender may experience delays, be unable to see the request, or be unable to submit the letter. Even if you regularly communicate with them and know your professor's email, for the purposes of this application, please use the one listed in the Penn Directory.
Please note that your recommender may not be your project mentor.

Team Member #3 - Letter of Recommendation


*IMPORTANT* When requesting a letter of recommendation, use the Penn Directory to find the professor's email address - use this email address for your request. If this email address is not used, your recommender may experience delays, be unable to see the request, or be unable to submit the letter. Even if you regularly communicate with them and know your professor's email, for the purposes of this application, please use the one listed in the Penn Directory.
Please note that your recommender may not be the same person as your project mentor.


5. Project Proposal

Please respond to all of the prompts under item 1 – “Project Proposal” – listed in the Application Instructions at the bottom of this page. Please be sure to adhere to maximum word counts for each prompt. Please attach your file in PDF format.



6. Budget sheet and Written Justification

The budget template for the President's Engagement Prize can be found here.
In addition to your budget planning sheet, include your written budget justification – see item #2 for more instructions – as part of this PDF document.


7. Community Partner Letters (optional)

Please upload as a single PDF any letters of preliminary interest/commitment from proposed community partners. You may include as many letters as you deem appropriate. Please refer back to https://curf.upenn.edu/prizes/presidents-engagement-prize and this recent presentation for guidelines on what makes a good community partner.
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